
Applicant provides application and payment to ACDOH

PE completes fill inspection 
(perc), if needed

ACDOH emails Recommendation for Certificate of Occupancy (C/O) to Codes Department and applicant

ACDOH site inspection prior to backfilling components

Applicant provides project application and payment and Well 
Completion Report to ACDOH

Once the home is built and treatment is installed, a final well sample is 
collected by ACDOH

Septic installer completes installation; components are covered and 
seeded.

Applicant hires professional engineer (PE) or registered architect (RA) for 
septic system design

Applicant hires professional engineer (PE) or registered architect (RA) for 
septic system design

PE provides ACDOH with design plans for review to 
ACWA@albanycountyny.gov

ACDOH reviews and approves PE design. Design approval is emailed to 
applicant and project engineer/architect.*

ACDOH reviews and approves 
proposed treatment*

PE/RA contacts ACDOH regarding project timeline and date of initial site 
visit

PE conducts perc test and soil evaluation with ACDOH present

PE/RA provides project certification to ACDOH

INDIVIDUAL WATER SUPPLY (IWS) 
PROCEDURE

ONSITE WASTEWATER TREATMENT 
SYSTEM (OWTS) PROCEDURE

 ACDOH Residential Sanitation Approval Process v 2026.01

Final sample results are analyzed by ACDOH

Well driller collects an initial water sample for analysis at Capital Region 
Environmental Laboratory (cost included in application fee) or another 

NYS-certified ELAP laboratory

ACDOH receives sample results and analyzes for water quality concerns

A well letter is sent to the applicant, outlining treatment and storage 
required, if applicable

If Water Well Report is are not available, applicant must hire a well 
driller to provide information on well depth, casing, and yield

Applicant/well driller fully develops and disinfects the well

If treatment is required, applicant 
submits schematic or treatment plan 

for approval

*Once water is deemed adequate and the septic design is approved, the owner can obtain a building permit from the Codes Depar tment
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